IHCDA Software Download

Steps To Download IHSF Software



Importance Notice

* For you to install the system, please be aware
or make your IT aware that:

* |t needs to be installed in a location that the
updater can write to. This will allow it to auto-
update to the latest version. Your tech staff
should uninstall the current installation and
reinstall it to C:\IHSF. (if you don’t have the
latest version)



Link to where to download from

* https://ihcdaonline.com

* Once you visit this site you will need to
already have your username and password
which can be set up by your Organizations
contact person(s) ( name(s) who appears on
the Contact Sheets —application, closing,
corporate- when applying to the IHCDA
Programs would be someone with the
appropriate security privileges.



https://ihcdaonline.com/

Contact sheet visual

INDIANA HOUSING & COMMUNITY DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE
2014 PROGRAM REGISTRATION FORM

THIS FORM MUST BE EXECUTED FOR EACH ORIGINATING OFFICE PARTICIPATING IN THE
PROGRAM.

VWE wall ricapate n the Indiana Housing & Community Development Authonty's (IHCDA)
Mortgage ga redit Certsfficate Program

COMPANY NAME __
OFFICE ADDRESS

cITY_ __STATE_ ZIP

PHONE FAX
(NUMSER YOU WISH BORROWERS 10 CALL OR HCDA 1O FAX. BROKER NUMBER IF APPLICABLE)

Please list foreign languages spoken fluently in your office.

PLEASE CHECK TYPE OF LOAN(S) YOU ARE APPROVED TO CLOSE. YOU CAN ONLY
MAKE A RESERVATION FOR A LOAN THAT YOU CAN CLOSE.

FHAE] val ] FANNIE MAED FREDDIE MAC D USDA RURAL DEVELOPMEN“:I

Please list below the name of the person from your organization to whom mail and email is
to be sent as well as telephone inquires/information from IHCDA.

APPLICATION CONTACT NAME
APPLICATION CONTACT PHONE # FAX#®
APPLICATION CONTACT EMAIL ADDRESS

(An email address is required)

Please note that the contact person will be responsible for giving everyone in your office
access to IHSF. IHCDA will not give usernames or passwords to anyone other than the
contact person listed above. If you will be closing loans for a Broker, the attached Appendix
must be completed and signed by all necessary parties. This section is InJ:r completed as
contact information for the Lender only. Check here if Brokegranolicable

IHSF USERNAME You can provide one if you wish, if not
then one will be provided for you.

IHSF PASSWORD

PLEASE LIST ALL COUNTIES IN ALPHABETICAL ORDER THAT THIS ORIGINATING OFFICE
WILL SERVICE:

DATE COMPANY AUTHORIZED OFFICER'S SIGNATURE

Indiana Housing & Community Development Authority her nowledges the above named
company as a registered particapating lender in them Mortgage red:l Certificate Program.

DATE J.JACOB SIPE. EXECUTIVE DIRECTOR



Cont’d.

https://ihcdaonline.com

Authority Online
Enter username (case sensitive)

Enter Password (at least 8 characters long,
case sensitive)

Single Family Download


https://ihcdaonline.com/

& ] Indiana Secretary of State ..

ihcda 000

Indiana Housing Online Management System

Welcome to the Authority DMS Online Management System

This site will allow organizations working with the indiana Housing and Community Development Authority to manage information
about their awards. Some of the features of this site are daims management, Owner Cerifications, IDA Awards, NAP Reporting, and
the Single Family software download. This site continues o be expanded for to allow our partners to work more clasely with us and to
streamline our processes.

Usamame [ New User? Register Here

Password | Case Sensitive, password must be
at least8 characters long

Forgot Your Password?

Authority Online visual

If you do not have a username and password, do not click on New User?
Register Here. ( That is not for Homeownership dept. fka Single Family)

Your contact person will need to issue you a username and password.




P Indiana Secretary of State .

lihcda 000

Indiana Housing Online Management System

My Prosie

Programs

Single Family Sofware Dowricad

Award Clams Management

Professonal Serv 134

Single Famiy Partcipatng Lenders ¢an downioad the SFDMS software from here 1o manage
their MRB, MCC, DPA, and MSP reservations

Claims Management will 30w an Awardee 10 subend ¢laims onine for p3yment. This will work
for the majordly of the awards that use 3 ciaims process. You are able 1o submt clams for any
award hal your organization i the awardee as wed 3s view the clam status

Claims Management wii alow an Awardee 10 submi ciaims onling for payment. This will work
for the majorty of the awards that use a claims process. You are abie 10 submit clams for any
awars that your organzation i the anardee as wed as view the clam status

Manage your profile inciuding your password, contact information, your organization informaton
and other information adout your organzaton




Download Cont’d

12 Indiana Secretary of State .

8 Weloome Marquet Smith
Itha ooe Indiana Housing Online Management System

ReumibFopansLs  Single Family Software Download

My Profie

Brief Description

On This Page

Quack Detals Overview
System Requirements Instructons
| Downead |

Quick Details

orms




IHSF login screen

* The icon will download and be placed on your
desktop. (Picture shown on the left small
orange and white circle titled IHSF)

* Click on that and you will see the login screen

(picture on the right) remember it is case
sensitive™® :




How To Make a Reservation

Within IHSF Software

Next Home, MCC, NH/MCC,
Affordable Home, Your Home



After logging into IHSF click on New

Reservation

]
\ ingle Family Management System v2

l lenders | Underwntes  Accounting  Utilties  Reports
I (b New Resenvation ;E Conditions iy Demogrephics || Bullting /. Change Password

"":-'-""H—l— -

i1 Lender Information QE Commitment Expiration ReteSheet () UserMaintenance

Loan Search ;E Current Stage Training Documents

Reservations Reports Bulleting Tools
Lender  ALL v 0 Match Found
Address (all fields N (astddigt) Search Results v
(All v lender Loan Borrawer CoBorrower | Stage v Status v | Servicer Number | 4
LoanHumber | Mortgage Type Lender Loan | Borrower Co-Borrower | Stage Status Status Date | Last Lser Undenwrite
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Reservation Loan Form

Once you are on this screen you will click on Add
Mortgage Product and a smaller window (box)
will open and you will select your mortgage
product from this drop down box.

[ —

Lender 798 SARA'S INSTITUTION OF LENDING (NOTREAL) v

To add amorigage product to this reservation, click the Add Mortgage Product button. You can add multiple products if they are ina combination
that is allowed. To remove a product, click onthe name in the list above and then click the Remove Mortgage Product button,

Add Mortgage Product

Lender Loan Number LoanType DPA Closing Date  (nang) v
Property [ A
# Mortgage Product l‘:' @\_‘ﬁ !
Purchase Price § 0
Mortgage Product |' . )
Improvement Cost § 0 —_— Iip
Loan Amaunt M [
Closing Costs 5§ 0 Your Home Purchase v
Interest Rate |
TotalCosts 0 el v
- Tem MNeyt Home
Current Principal
elatle Second Amount My Home
Borrower Affordable Home
Borrower | Co-Borrower  3rd B
i i Bi ) §

Branch  (None) v

After selecting your product you will need to
enter the data for the required fields, and then
hit SAVE. If you are doing a combo loan you will
complete this step twice.

Lender 758 SARA'S INSTITUTION QF LENDING (NOTREAL) = Branch  (None) v

To add amortgage produd to this reservation, click the Add Martgage Product button. You can add multiple products if they are ina combination
that is allowed. To remave 3 product, click onthe name in the list above and then click the Remove Mortgage Product button.

Add Morigage Product

Lender Loan Mumber [ 5 .
7 Mortgage Product =He] X
Property
Purchase Price § o || MortgageProdugt  NextHome v
Martgage with MIP § 14500000 T
Interest Rate
r
Term 360 [
b
DPA Amount 5340000
Mortgage w/o MIP 50
| Close |
Borrower




Reservation Loan Form Cont’d

E Lender £98 SARA'S INSTITUTION OF LEMDIMG (MOT REALY - Branch  (Mone) -

To add a mortgage product to this reservation, click the Add Morigage Product button. You can add multiple products if they are ina combimation
that is allowed. To remove a product, click omthe name in the list above and then click the Remove Mortgage Product button.

Mortgage Product Mortgage with MIP Interest Rate Term CDPA Amount
o [ Mext Home 145000 0.000 360 4500
q I Lad Mortgage Product l | Remaove Mortgage Product
Lender Loan Mumber Loan Type *  DPAClosing Date  [nane) -
Property -
1 Mortgage Product [ =NR=] ﬂ]
Purchase Price 5 0.00 —
Maortgage Product |"’ Zip _
Loan Amount — ] -
Interest Rate
-
Term o
Mortgage w/io MIP 3 0.00
Second Amount .
Borrower
Save | | Close |
Borrower | Co-Borrower  3rd Borrower ”,ﬁ




Reservation Loan Form Cont’d

It will ask you an Interest Rate question. You will click After the qUEStionS aSkEd, and

on OK, It will also ask you a question about the

Mortgage amount, you will also click OK VOU CIiCkEd on OK- Hit Save

Lender 798 SARA'S INSTITUTION OF LENDING (NOTREAL}  ~ Branch  (Mong) A

To add a mortgage product to this reservation, click the Add Mortgage Product button. You can add multiple produds if they are ina combination Lender 58 SARA'S INSTITUTION OF LENDING (NOTREAL) - = Branch  (None)
that is allowed. To remove a product, dlick onthe name inthe list above and then click the Remave Mortgage Product button,

To add a mortgage product to this reservation, click the Add Mortgage Product button. You can add muttiple products if they are ina combination

Mortgage Product  Mortgage with MIP Interest Rate Term DPA Amourt that is allowed. To remove 2 product, lick onthe name in the list above and then click the Remove Mortgage Product button
Hext Home 145000 0.000 360 3400 ;
Mortgage Product Mortgage with MIP Interest Rate Term DPA Amaunt
Next Home 145000 0000 360 3400
Add Mortgage Product ‘ Remave Mortgage Product ‘
Lender Loan Number LoanType ¥ DPAClosing Date  [nong) -
Property 5 Mortgage Product olmE © Add Mortgage Product | Remave Mortgage Product
Purchase Price 50 Lender Loan Number Loan Type DPAClosing Date  [none) v
Martgage Product  MCC - ) Frogerty ,
. roperty . E) o
Mortgage vith MIP ; _ i Mortgage Product lE|_I_J [
M Purchase Price § o
Interest Rate
Term 0 P
Mortgage with MIP
Interest Rate Change M - v
| se || cose | Interest Rate !
v
360
l | MCCsinterest rate changed to 0000 =
e Mortgage w/a MIP S |
City Barmawier | e | Cose |
v| Cltyifnot Listed Borover | Co-Bomawer  3rd Boroul _




2 - — P | -
3 Reservation ‘ - ‘ —

Lender Z98 SARA'S INSTITUTION OF LENDING (NOT REAL)  ~ Branch  (Mone) -

L]
CO m p I etl ng t h e To add a mortgage product to this reservation, click the Add Mortgage Product button, You can add multiple products if they are ina combination

that is allowed. To remove a produd, click onthe name in the list above and then click the Remove Mortgage Product button.

e
Re S e rvat I o n Fo r m Mortgage Product Mortgage with MIP Interest Rate Term DPA Amount

Mext Home 145000 45 360 3400
MCC 145000 0.000 360 0

| Remove Mortgage Product |

After the mortgage products have Lender Loan Number  TesiLoan | loanType FHATDEDRATE  ~| DPACiosingDate 10232015 -
. Property
been seIeCtEd you WI” Complete a“ Of Purchase Price $ 160,000.00 Acquisition Type  Existing MR 30 S. Meridian St
the h|gh||ghted f|EIdS Housing Type  RANCH ~| State Zip | 45204-

Once you are ready to lock the loan — — Do ’
. ear Built 2013 County MARION -
then you WI | I seIeCt SU BM |T' Mortgage w/o MIP S 14400000 Homebuyer Education
If you are needing more info to Borrower
. . Borrower | Co-Borrower  3rd Borrower  4th Borrower  Co-signer
complete the reservation, going out to
. First Mame BUZZ Ethnicity Undisclosed * |  Current Address | 123 HOLLY\wWOOD BLYD
lunch, take a phone call, leaving for the Midle Name Hisparic ciy
day etc You can SAVE the |oan Last Mame LIGHTYEAR Marital Status Single | (Cityif not Listed | HOLLY\WOOD
’ ) ’ Suffix Sr single Parent State - Zip 90068-___
* Please note that SAVE does NOT Iock ssN 999-99.9959 Occupation | Government + | Indiana County
. Date of Birth | 12,/5/1995 - Home Phone  (012)321-9874 County
the Ioan and the rate Can be SUbJeCt to Gender Male - Work Phone  (012) 1234567 Ext._____ | Email Address | buzzlightyearZinfinity@starcom
Change. Mo Email Provided
| Household
Barrower Wages $780,000.00 Household Size 1 Dependents 1 Prior Homeowner
Co-Borrower Wages 50.00 Income Recipients 1 Disabled/Handicapped 0 Date Last Occupied
Mon-Applicant Income 50.00 Persons 18 or older O Elderly 0
Total Income $780,000.00

Lender Information

Loan Officer SARA HAWEK - Sellers Real Estate Company T
Loan Contact SARA HAWK - Sellers Real Estate Agent <
Loan Processar SARA HAWK - Buyers Real Estate Company i
Closer SARA HAWK i Buyers Real Estate Agent i

Exception | Print | | Cancel | | Submit ‘ | Save || Close




Accept Rate

Lender 298 SARA’S INSTITUTION OF LEMDIMNG (MOT REAL) - EBramch [(Momne) -

To add a mortgage product to this reservation, click the Add Mortgage Produoct button. Youw cam add multiple products if they are ima combination
that is allowed. To remove a prodwct, click onthe name in the list abowve and then click the RBemowve Mortgage Product buttomn.

Mortgage Produwct MMortgage with MIP Interest Rate Term DPA Armount
Mext Home 145000 4.5 360 3400
3% b 145000 0.000 360 o

Remowve Mortgage Product

Lender Loan Mumber Tesl Loan Loam Type FHA FEXED RATE - OPA Closing Date 10/23,2015 -
Property
Purchase Price S 1000000 Acquisition Type Existing - e 20 S Meridian St
Housing Type RAMCH - State Zip 45203
Targeted Mo - City Indianapolis -
Year Built 2013 County LA RTOIN -
Mortgaage wilo MIP 5 144.000.00 Homebuyer Education

Borrower

Borrowwer Co-Borrower 3rd Borrower dth Borrower Co-sigmer

First Mame BlUZS Ethwmicity Undisclosed - Current Addres=s 123 HOLLYWOOD BLWD
MMiddle Mame Hizspanic City

Last Mame LIGHTYEAR barital Status Single - City if mot Listed HOLLYWOOD

S Accept Rate — |—_.5¢, e State - Zip | S006eE-
S5M Indiana County

Ecl The current rate for MNext Home is 4.5. Do youw accept this? BRI

Ge Email Address buzzlightyveasrZinfinib-&Estarcom

Mo Emiail Provided
es I Mo




Submission Errors

After you accept the rate, the system
will go through and check to make
sure everything is completed and in
compliance. If there is something out
of compliance, it will list the items in a
“Submission Errors “ box and tell you
what needs to be corrected. If you
double click on the item listed it will
take you to that location that needs to
be corrected.

¥ New Reservg

,1 Lender Infori

Lenders

Lender Z98 SARA’S INSTITUTION OF LEMDING (NOT REAL)

-

Branch  [Mone)

To add a mortgage product to this reservation, click the Add Mortgage Product button. You can add multiple products if they are ina combination
that is allowed. To remove a produdt, click onthe name in the list above and then click the Remove Mortgage Product button,

_oan Search Mortgage Product Mortgage with MIP Interest Rate Term DPA Amount
Recervatiof | Mext Home 145000 45 360 3400
[ MCC 145000 0.000 360 0
£r EI E:g
m| .. | = J
\dd a5l Submission Errors — Remove Mortgage Product
The following Errors must be corrected to continue ([double—lick an error to jump to that field) A Closing Date  10/23/2015 -
Borrower 1 Errars
Log State Required AT 30 5. Meridian St
County Required Zip
Persons 18 or older must be greater than zero SEi ST
Income limit exceeded for Mext Home City Indianapaolis -
Income limit exceeded for MCC EriT
Interest Rate Required for MCC RSO T
|:urrent Address | 123 HOLLYwOOD BLVD
Eity
Eity if not Listed | HOLLYWOOD
btate h Zip |90068-____
ndiana County
Founty
Email Address | buzzlightyearZinfinity @starcom
Close Mo Email Provided
| L
) Househald
Double-Click a ref
Borrower Wages S$780,000.00 Household Size 1 Dependents 1 Prior Homeowner
Co-Borrower Wages 50.00 Income Recipients 1 Disabled/Handicapped 0 Date Last Occupied
MNon-Applicant Income 50.00 Persons 18 or older 0 Elderly 0
Total Income 5780,000.00
Lender Information
Loan Officer SARA HAWK - Sellers Real Estate Company & T
Loan Contact SARA HAWK - Sellers Real Estate Agent -
Loan Processor SARA HAWK - Buyers Real Estate Company & T
Closer SARA HAWK - Buyers Real Estate Agent -
Exception Print | | Cancel | | Submit | |

e |Come] |



Reservation Disclaimer

After correcting the errors, you will
receive IHCDA's Disclaimer. If you
select Accept, then your loan will be
locked and you can begin printing the
documents needed to create a
package for submission.

If you decline the disclaimer, your loan
will be saved but the rate will not be
locked.

At this point you will have an IHCDA
reservation number which you can see
at the top of this form circled in red.

IHCDA # 71132

Lender

Z98 SARA'S INSTITUTION OF LENDIMG (MNOT REAL)  + Branch  (MNone)

To add a mortgage product to this reservation, click the Add Mortgage Product button. You can add multiple products ifthey are ina combination
that is allowed. To remove a product, click onthe name in the list above and then click the Remove Mortgage Product button.

Mortgage Product
Next Home
MCC

Property

Purchase Price

Borrower

First Name
Middle Mame
Last Mame
Suffix

55N

Date of Birth

Gender

Household

Borrower Wages

Total Income

Lender Information

Loan Officer

Loan Contact

Loan Processor

Closer

Lender Loan Mumber

Mortgage wio MIP

Borrower Co-

Co-Borrower Wages

Non-Applicant Income

Mortgage with MIP Interest Rate Term DPA Amount
145000 45 360 3400
145000 450000 360 o
Remove Mortgage Product
Tesl Loan LoanType  FHA FIXED RATE | DPAClosing Date  10/23,/2015 -
S 16000000 Acquisition Type Existing | Address 30 S. Meridian St
Housing Type RANCH + State Zip | 46204-
Mo >, City Indignapaolis -
r dlarapalls
Reservation Disclaimer 1
-
5 Ay communicati ived indicating that 2 Reservation Request or other
application or approval of any loan administered by the Authority has been r
received or otherwise ‘accepted’ by the Authority merely indicates that the
request andlor application has been received by IHCDA. Such receipt does not,
BOrrowel expressly, impliedly, directly or indirectly, suggest, represent or warrant that the
. application and/or request has been approved for any purpose or that the subject L
application or loan, will, in fact, be approved, closed or purchased by the Master
BUZZ Servicer. Receipt of 3 Reservation or similiar reguest DOES NOT consitute 0D BLVD
& approval. Please refer to the Mortgage Origination Szles Agreement and the
applicable Program Guide for further information.
.
LIGHTYE
3
5 ip S0068-____
9"3’9-9’9-;I
12/5/199
=
Male 5 inity @starcom
Drecline
i}
\
560,000.00 Househald Size 1 Dependents 0 Priar Homeowiner
50.00 Income Recipients 1 Disabled/Handicapped 0 Date Last Occupied
50,00 Persons 18 or older | 1 Elderly 0
560,000.00
SARA HAWK ~ Sellers Real Estate Company A T
SARA HAWEK 7 Sellers Real Estate Agent -
SARA HAWK hd Buyers Real Estate Company v v
SARA HAWK = Buyers Real Estate Agent -
Exception | Print | | Cancel | | Submit | | Save |




